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Membership and Database Form                       
We want to make it as easy as possible for you to fill out and return this form, so it can now be filled out either in paper format or as a Microsoft Word form. If you want to send your organisations details as a MS Word form, please save a copy of this document to your hard disc, then open your hard disc copy and type your answers into the boxes provided. Once you are satisfied with what is on the form, save it and attach a copy to an email. Please send the email to tina.hall@rothervoluntaryaction.org.uk 

Please complete the whole of the form if your organisation/group wishes to:
· be included in the next paper copy of our Directory of Local Voluntary and Community Sector Organisations; or
· receive RVA’s newsletters and bulletins; or
· apply or re-apply for membership of RVA.

The details given will be entered into our database for mailing and statistical purposes. Details provided for the directory can be viewed on RVA’s website as well as in the paper copy.
N.B
· If you wish information to be included in the RVA Directory please complete the yellow part (question 2).

· If you do NOT want to be included in the RVA Directory please fill in the white part (question 3)

If you wish to be in the Directory but do not want to use personal contact details please feel free to use the RVA general email info@rothervoluntaryaction.org.uk and we will pass enquiries on to you

RVA does not pass on information to commercial agencies for general marketing purposes.  Information given on the yellow part is in the public domain.  That given on the white part is retained within RVA.


1. Name of organisation
	     


I would like the following details (yellow section) to be printed in the RVA Directory of Local Community Groups       FORMCHECKBOX 
Yes     FORMCHECKBOX 
No

2. Details of your organisation that can be made public 
Please make sure that the name and contact details provided are as you wish them to appear in RVA’s directory
	Title:
	     
	First name:
	     
	Last name:
	     

	Position in organisation/group:
	     

	Postal address of organisation
	Other methods of contacting your organisation

	Line 1
	     
	Telephone (plus code):
	     

	Line 2
	     
	Minicom number:
	     

	Line 3
	     
	Mobile phone:
	     

	Town
	     
	Fax (plus code):
	     

	County
	     
	e-mail:
	     

	Post code:
	     
	Website:
	     

	Using not more than 150 words, can you tell us the main aims of your organisation, the activities it is involved in and any services it runs. If you have selected Section 2 this information will appear in the public RVA Directory

	

	To help people get in contact with your organisation, please tell us the days and times when your services or activities take place, or when you can be contacted by telephone. 

	




3. Contact details for RVA only
If you have contact details regarding membership of RVA that are NOT public or you do not want your group contact  information listed in the RVA Directory please put complete this section
	Title:
	     
	First name:
	     
	Last name:
	     

	Position in organisation/group:
	     


	Postal address of organisation
	Other methods of contacting your organisation

	Line 1
	     
	Telephone (plus code):
	     

	Line 2
	     
	Minicom number:
	     

	Line 3
	     
	Mobile phone:
	     

	Town
	     
	Fax (plus code):
	     

	County
	     
	e-mail:
	     

	Post code:
	     
	Website:
	     


4. Aims, services and activities
Please put a cross in no more than 4 boxes which most closely describe the activity your group is involved in.
	Advice, information, advocacy
	 FORMCHECKBOX 

	Employment
	 FORMCHECKBOX 

	Residents Association
	 FORMCHECKBOX 


	Animals
	 FORMCHECKBOX 

	Environment / conservation
	 FORMCHECKBOX 

	Rural
	 FORMCHECKBOX 


	Arts
	 FORMCHECKBOX 

	Faith group
	 FORMCHECKBOX 

	Social care
	 FORMCHECKBOX 


	Asylum seekers/refugees
	 FORMCHECKBOX 

	Funding/financial
	 FORMCHECKBOX 

	Sports and leisure
	 FORMCHECKBOX 


	Black and minority ethnic
	 FORMCHECKBOX 

	Gay / lesbian/ bi-sexual / transgender
	 FORMCHECKBOX 

	Substance/alcohol misuse
	 FORMCHECKBOX 


	Campaigning
	 FORMCHECKBOX 

	
	
	Transport
	 FORMCHECKBOX 


	Carers
	 FORMCHECKBOX 

	Health
	 FORMCHECKBOX 

	Voluntary sector support
	 FORMCHECKBOX 


	Children and families
	 FORMCHECKBOX 

	Housing and homelessness
	 FORMCHECKBOX 

	Volunteering
	 FORMCHECKBOX 


	Community association/forum
	 FORMCHECKBOX 

	Learning disabilities
	 FORMCHECKBOX 

	Women
	 FORMCHECKBOX 


	Community development / regeneration
	 FORMCHECKBOX 

	Mental health
	 FORMCHECKBOX 

	Young people
	 FORMCHECKBOX 


	Community safety
	 FORMCHECKBOX 

	Older people
	 FORMCHECKBOX 

	

	Education, training, learning
	 FORMCHECKBOX 

	Physical / sensory disabilities
	 FORMCHECKBOX 

	

	If you crossed more than one box, which category best describes the main activity your organisation is involved in. 
	     

	If you are completing this form as a project of a larger organisation, please tell us who this is
	     

	How many years has your group existed
	Less than 1   FORMCHECKBOX 

	1 to 5   FORMCHECKBOX 

	more than 5   FORMCHECKBOX 



5. Does your group have equipment or a venue for hire?
	Venues for hire / rent
	
	Equipment for hire /rent
	

	Meeting Room(s)
	 FORMCHECKBOX 

	Electronic / Media
	 FORMCHECKBOX 


	Play Space
	 FORMCHECKBOX 

	Arts
	 FORMCHECKBOX 


	Sports
	 FORMCHECKBOX 

	Building / Gardening
	 FORMCHECKBOX 


	Conferences
	 FORMCHECKBOX 

	Vehicles / Transport
	 FORMCHECKBOX 


	Social
	 FORMCHECKBOX 

	Catering 
	 FORMCHECKBOX 


	Training
	 FORMCHECKBOX 

	Tables / Chairs
	 FORMCHECKBOX 


	Other – please specify …      

	Other – please specify …      



6. Your structure
Help us understand more about groups in Rother. Please tick any that apply to your group or organisation.

	 FORMCHECKBOX 

	It has a governing document (e.g. written aims and objectives, constitution, or memorandum and articles of association)


	 FORMCHECKBOX 

	It has a written commitment to equal opportunities 



	 FORMCHECKBOX 

	The group holds its own funds, AND has a bank account in the name of the organisation requiring at least 2 signatures for transactions  
	 FORMCHECKBOX 

	It works mostly for the benefit of people in the Rother area

	 FORMCHECKBOX 

	It has a decision making committee
	 FORMCHECKBOX 

	It is a community based organisation (e.g. charity, community group, social enterprise, etc)

	 FORMCHECKBOX 

	Registered Charity – please include charity number…      

	 FORMCHECKBOX 

	Company Limited by Guarantee – please include company number…      

	 FORMCHECKBOX 

	Community Interest Company – please include CIC number…      

	 FORMCHECKBOX 

	Community group

	 FORMCHECKBOX 

	Other – please specify …      


7. Services you would like from us 

Would you like to receive information from RVA? Please tick any or all of the following that apply
	Please send me RVA’s free Community Times magazine
	by email 
	 FORMCHECKBOX 

	or by post
	 FORMCHECKBOX 


	Please include our organisation in the Directory of Local Voluntary and Community Sector Resources. 
	 FORMCHECKBOX 


	Please include me on the email list for RVA’s monthly e-bulletin
	 FORMCHECKBOX 



Would you be interested in attending any of the following workshops or events? Please tick any or all of the following. 
	 FORMCHECKBOX 

	Introduction to Social Enterprise
	 FORMCHECKBOX 

	Managing volunteers

	 FORMCHECKBOX 

	Funding for groups
	 FORMCHECKBOX 

	Business Planning

	 FORMCHECKBOX 

	Committee training
	 FORMCHECKBOX 

	Introduction to working with the media

	 FORMCHECKBOX 

	Training to be a treasurer / basic bookeeping for groups
	 FORMCHECKBOX 

	IT for managing groups / Website Development

	 FORMCHECKBOX 

	Working with children or vulnerable people
	 FORMCHECKBOX 

	How to write a newsletter

	 FORMCHECKBOX 

	Managing volunteers
	 FORMCHECKBOX 

	How to register a charity or company

	 FORMCHECKBOX 

	Other – please specify …      

	Would you be prepared to make a £10 contribution if attending a workshop?     FORMCHECKBOX 
Yes                FORMCHECKBOX 
No



Do you already attend (or would like to) any of the following community network meetings? Please tick any or all of the following that apply
	 FORMCHECKBOX 

	Bexhill Network
	 FORMCHECKBOX 

	Rother Race Action forum

	 FORMCHECKBOX 

	Muddy Boots (Battle and Robertsbridge area)
	 FORMCHECKBOX 

	Rother Senior Forum

	 FORMCHECKBOX 

	Rye Network
	 FORMCHECKBOX 

	Rother Youth Forum (proposed)


8. Authorising use of this information
We wish to apply/confirm membership of RVA 
(Membership is free to all voluntary and community groups working in Rother) 

	Your name / signature
(TYPED ACCEPTABLE)
	     
	Date:
	     


Returning this form
Word versions of this form can be emailed back to tina.hall@rothervoluntaryaction.org.uk
Paper versions can be posted to Tina Hall, Information Officer, RVA, 25 Cinque Ports Street, Rye, TN31 7AD
Telephone: 01797 229750
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